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IIPABUJIA
BHYTPEHHEI'0 TPYA0BOro PACHoOpsi/iKa /il pA0OTHHKOB
HOY A0 «®opryna»

1. O0ume moaoKeHnA.
1.1.ITonoxenue paspadbotano B cooTBeTcTBHU co cT. 28,46,47,48,49,51,52 Denepansioro

3akoHa oT 29.12.2012 1. No 273-®3 «O6 obpazosanun B Poccuiickoit Meneparun», MHIcCHMa
TIpodcoroza paboTHHKOBR HapoaHOTO oOpa3oBaHMA H Haykn Poccuiickoit ®enepaiiiu oT
29.12.2009 1. Ne 317 «O npuMepHBIX MpaBWIaX BHYTPSHHEI0 TPYIOBOTO paclopsiaka
00111€00Pa30BATEIBHOTO VIPSKICHUA.

1.2.HacTtosamue IpapnnaMu peryIupyoT MOPAA0K IpAeMa H YBOJIBHEHHA paboTHUKOB YacTHOTO
obpazoBaTtensHOTO yupexaeHns «@DopTyHa» (cokpameHHoe HaumeHoBanue — YOV JITIO
«@Doprynar) (nanee — YupexaeHHE ), OCHOBHBIC IIPaBa, 0043aHHOCTH U OTBETCTBEHHOCTh CTOPOH
TPYLOBOIrO MOI0OBOpa, peauM padoThl, BpeMs OTAbIXA, NPUMEHseMble K paboTHUKAM Mepbl
[OOIPEeHMS U B3LICKAHMS, HHBIE BOIPOCH! PEryJIMPOBAaHUS TPYAOBLIX OTHOLIEHHI.

1.3.1lensio Hacrosuux [IpaBun sSBIAIOTCA: YKpeIsieHHe TPYAOBON AUCIUIIIMHEL, PAllHOHAIBHOE
UCIIOJIb30BaHKE PabOUero BpeMeHH U co3anue yciaoBui i sdbdektuBHOR padoThl.

1. 4.1Ipu npueme Ha padorty agmuuuctpanus YOV /11O «Dopryna» 00sA3aHa 02HAKOMHTE

pabotauka ¢ [IpaBunamu nox pacnucky.

2. llopaaok npHeMa 1 YBOILHCHHSA PA0OTHHKOR.

2. 1.ITpuem na padory.

2.1. 1.PaboTHHKH peaJiM3yIOT CBOE MNPAaBO Ha TPYd IYTEM 3aKIKUCHHUS TPYIOBOTO

norosopa ¢ YOV JITIO «@opryHar.
2.1.2. Tpynoroil [JOroBOp 3aKIHOYacTCs B MNHCEMEHHOH (opMe M COCTABIIETCA B JIBYX
IK3EMIIAPAX [10 OJHOMY IS KaXKJ0H U2 CTOPOH: padoTHHKA 1 YUPEIKICHIA.
2.1.3.Ilpn npueme Ha paboTy 3aKITHOUYCHHUE CPOYHOTO TPYIOBOTO JOTOBOPA JAOTYCKACTCS TOIBKO
B CITy4asAx, MPEAYCMOTPEHHBIX cTaThamu 58 u 59 Tpymororo kogekca PD.
2.1.4I0pn 3akmOYeHHH TPYJOBOTO J0ToBOpa pabOTHMK TIPEeIOCTaBIfgeT aIMHHHUCTPAIIH
YapeIeHHd, CIeAyIoNTHe TOKYMEHTHI:

2.1.4. 1.IlacnopTt miu UHOH JOKYMEHT, YAOCTOBEPAIONINIL THIHOCTS.

2.1.4.2. TpynoByro KHHXKKY, 3a HCK/IIOUCHHEM CJIydaeB, KOTJa TPYAOBOIl JOrOBOP 3aKIHOHYAETCA
BIIEPBBIC WM PA0OTHHUK IIOCTYIIAET Ha padOTy Ha YCIIOBHAX COBMECTUTEIBCTEA.
2.1.4.3.CtpaxoBoe CBHACTEIBCTBO TOCYAaPCTBCHHOTO MEHCHOHHOTO CTpaXoBaHMA.
2.1.4.4. Jokyment 06 obpazoBanuu, KBajiuQHKauy, HATUIHU CIICHHAILHEIX 3HAHMIA,
2.1.4.5. J1okyMEHTBI BOMHCKOTO yU€Ta — /Il BOCHHOOOA3AHHbIX M JIMII, HOMICKALIHX [IPH3BIBY
Ha BOCHHYIO CJIykO0Y.
2.1.4.6 MemumuHCKOE 3aKTIOYCHHE (MEAHIIMHCKAA KHHKKa) 00 OTCYTCTBHH MPOTHBOTIOKA3aHMit
10 COCTOSIHUIO 3[0POBbA /U1 paboThl B 00paz0BaTEe/IbHOM YHPEKICHHUH.
2.1.5.Ilpnem Ha padoTy odopMIseTcs TIPHKA30M THPEKTOpa H 00BABIACTCA PabOTHHKY MOJ

PacIucCKy B TpeX,[lH(:‘BHJ:lI‘:I CPOK CO AHA NOANHCAaHHA TPYIOBOro A0rosopa.



2.1.6.TTpn npueme Ha padoty aamuuucTparma YOV IO «DopryHa» oOA3aHa 03HAKOMHTH
paboTHHMKA CO CHEYIONMMMH TOKYMEHTAMH:

2.1.6.1.Ycragom HOY IOITO «DopryHax.

2.1.6.2.Hactosmumu [Ipasumamm.

2.1.6.3.ITpuka3oM 1o oxpaHe Tpyaa U COOTIOASHHIO MPaBUI TEXHUKH 0€30TTaCHOCTH.
2.1.6.4.J10/DKHOCTHOI HHCTPYKIIHCH paboTHHKA.

2.1.6.5. M lHBIMM  OK&IBHBIMM  aKTaMH, PErJIAMCHTUPYIOIIUMH TPYIOBYK)  IEATEILHOCTh
paboTHUKA.

2.1.7.11pu npueme Ha paboOTy MOKET YCTaHABIUBAThCA HCIIBITATCIBHEBIN CPOK — HE Dosee Tpex
MECALEB, a I IUPEKTOopa, ero aMecrurelici — He Oonee mectu mecsneB. OTCYICTBHE B
TPYIOBOM IOTOBOPE YCJIOBUA 00 MCIBITAHMH 03HAYACT, UTO PabOTHUK NPUHAT 0€3 HCIBITAHHS.
2.1.8.Ha kaxjaoro paGorauka odopMiseTcs TPyA0oBas KHHKKA B COOTBETCTBHHU ¢ TpeboBaHUAMH
HMuceTpykiuu o nopsike BeleHus TpYIOBbIX KHIDKeK. TPpyaoBble KHHKKH padOTHUKOB XpaHATcs
B HOVY IIO «@opryHa».

2.1.9.C kax1o# 3anucblo, BHOCHMOI HAa OCHOBAaHWUM [pPUKA3a [JUPEKTOpA YUPEIKIECHUS B
TPYJAOBYIO KHHAKKY, aIMHHHCTpaIus YdUpexaeHHa o0f3aHa 03HAKOMHTL €€ Bialenblia ToJ
PACITHCKY B TMYHON KapTOUKe.

2.1.10.Ha kakmoro paloTHUKA BeAeTCs JIMHHOE [1eJio, MOC/e YBOJLHEHHS padOoTHUKA JUYHOE
jeno xpanures B HOY JITO «DopryHar.

2. 2.01ka3 B mpueMe Ha padory.

2.2.1.He nomyckaetca HeoOOCHOBAHHEIM 0TKA3 B 3aKITIOYEHHE TPYAOBOTO TOTOBOPA.

2.2.2 IlpueM Ha padoTy OCYIIECTBISIETCS TOJLKO MCXO0/14 M3 JeJ0BLIX KauecTs padorHuka. Kakoe
OB TO HH OBUIO MPAMOE MM KOCBEHHOE OTpPAaHMYCHHE TPaB WIM YCTAHOBICHHUE MPAMBIX HITH
KOCBCHHBIX MPECHMYIICCTB NPH 3aKTFOYCHHA TPY/I0BOTO JIOTOBOpPA B 3aBUCHMOCTH OT TT0JIa, Pachl,
1IBCTA KOJKM, HAlMOHAJIBHOCTH, S3bIKa, MPOHUCXOKICHUA, HUMYIIECTBEHHOI'0, COLMAJIBLHOIO H
JI0JDKHOCTHOTO TIOJIOKCHMS, MECTa SKUTEILCTBA (B TOM YMCIE HAIMYMA WIH OTCYTCTBHA
PErUCTPALIUU [10 MECTY KHUTENbCTBA WU IIPeObIBaHM) He A0IIYCKAeTCs.

2.2.3.Jlumo, TWIICHHOE PENICHUEM cyja mpaBa paboTaTh B oOpa3oBaTeIbHOM YUPCKACHHH B
TEUCHUE ONPEASICHHOIO CPOKA, HE MOKET OBITh HPHHATO Ha padoTy B YUpEKICHHE B TCUCHHE
3TOrO CPOKa.,

2.2.4 3anpeniaeTca 0TKa3blBaTh B 3aK/IIOUCHUC TPYIOBOrO AOIOBOPA JKEHINHHAM I10 MOTHBAaM,
CBA3aHHBIM C OEPEMEHHOCTBIO WIIH HAJTMUUEM JIETEH.

2.2.6.Ilo TpcboBaHHMIO &HIA, KOTOPOMY OTKa3aHO B 3aKTIOYCHHE TPYJOBOTO JOTOBOpA,
agvmuauctpanua YOV JII10 «Dopryna» o00s3aHa coo0uuTh MPUMUHY 0TKA3a B IMHCBMEHHOI
dhopme.

2.2.7.07Ka3 B 3aKJII0YeHHE TPYAOBOTO IOTOBOPA MOKET OBITH 005KaioBaH B CYAeOHOM TIOPAIKE.
2. 3.VBoJbHeHUe padOTHUKOB.

2.3.1. YBoabHeHHe paboTHHKA - IIPEKPAMICHHE TPYIOBOIO JA0TOBOPA - OCYLIECTBILACTCA TOIBKO
110 OCHOBaHUSAM, [PEAYCMOTPEHHBIM 3aKOHOAATE/ILCTBOM O Tpyae H 00 00pa30BaHUU.
2.3.2.PaboTHUK HMEET MPaBo B JIO00E BpeMs paCTOPIHYTH TPYAOBOM OTOBOP M0 COOCTBEHHOMY

WCIAHWRK, MPpCAYIIPCIHB 00 sTOM AIMHAHHCTPAIHEO yllpe}KﬂeHl‘lﬂ IMHCBEMCHHO 3a JBC HCACJIH.



2.3.3. Iupextop YOV HOITO «®PopTyHa» TPH PaCTOPKEHHH TPYAOBOTO JOTOBOpa TIO
COOCTBEHHOMY JKENAaHHIO 00A3aH MPEaYIPeaANTh YIpeauTems 00 5ToM B MACEMeHHOH dopme He
TIO3/THEE YeM 3a OJTHH MeCATl.
2.3.4.Ilpu pactop:xenuu Tpynosoro gorosopa aupekrop YOV IO «DopryHa» U3gaeT [pHKa3
00 YBOILHEHWH C yKa3aHWeM OCHOBAHWA YBOJLHEHHS B COOTBETCTBHH C TPYIOBBIM KOJAEKCOM
P® wiu 3akonom P® «O6 odpa3oBamuim.
2.3.5.3amucH B TPYIOBYIO KHWKKY O TPHYHHAX MPEKparienus TPYJ0BOTO JOTOBOPa MOIKHEI
TMPOU3BOTUTECA B TOYHOM COOTBETCTBHH ¢ (opMymupoBkamMu TpygoBoro kojekca P@ umu
3akoHa P@ «O6 006pa3oBaHHN» U CO CCHUIKOH Ha COOTBETCTBYIONIHE CTAThIO, MMyHKT TpyaoBoro
kojekca P® nmm 3akona P@ «O0 obpazoBaHum».
2.3.6./IneM yBonbHeHWS pabOTHHUKA ABIAETCA TOCTEAHWH AeHL padoThl. B mocmeauuil meHb
paboThl aMUHHCTpaNHA 00f3aHa BHIIATH PadOTHUKY TPYIOBYIO KHIKKY H, MO ITHCEMCHHOMY
3aABJICHUIO, PYTHE JTOKYMEHTHI (MM WX KOIMHH), CBA3AHHEIC ¢ paboToil, a Takke MPOH3BECTH C
HUM OKOHYATC/IBHBIN pacuer. B ciayuac ecau B 1eHb YBOJIBHECHHA pa0OTHHKA BbIIATh TPYIOBYIO
KHUKKY HEBO3MOXHO B CBA3H C OTCYTCTBUEM PadOTHUKA JIMOO €ro OTKa30M OT I[OIydeHusd
TPYZIOBOH KHIDKKA Ha PYKH, AaIMHHWCTpAnusd YUpeJeHWs HampaBmaeT paboTHHKY
YBCIOMICHHE O HeoOXOJMMOCTH SABHUTHCA 3a TPYAOBOH KHHKKOH 1mMHOO JaTk corlacHe Ha
oTnipaBieHue ee 1o moute. Co JHA HaMpaBlICHWA YBEIOMICHHA aJMHHHUCTpAIUA Y UpexacHUL
0CcBOOOKAACTCA OT OTBETCTBEHHOCTH 22 3a/[CPKKY BbLIAYH TPYI0BOI KHUKKH, Bcnn paboTHuk B
JICHb YBOJILHEHHs HE paborall, To pacueT ¢ pabOTHUKOM IMPOM3BOIAUTCA HE MO3IHEE CACAYIONIIETO
JIHsl [10CJ1e NpeIbABIeHUs YBOJIEHHBLIM pabOTHHKOM TpedOBaHUs O pacyere.

3 OcHOBHBIE NPAaBA H 00A3AHHOCTH PADOTHHKOR,

3.1. PabotHmk VYwupexncHus uMeeT mpaBa U 00A3aHHOCTH, TPEAYCMOTPEHHBIE
YCIIOBUAMH TPYIOBOIO [OIOBOpa, a TAKKE BCE WHBIC IIpaBa M 00S3aHHOCTH,
npeaycmotpenasie cr.2l TK P® wu, mig COOTBETCTBYIOUIMX KaTEropuii
paboTHHKOB, Apyrumu crateamu TK PO,

3.2, PaboTHmk YupexneHUs UMeeT TPaBo Ha:

3.2.1. npenocrapiieHue eMy padoThbl, 00YCIOBICHHON TPYAOBBIM JOTOBOPOM;
3.2.2. monHY® W J0CTOBEPHYW MH(popManui o0 VCIOBMAX Tpyda U

TpeOOBaHMUAX OXPaHbI TPy1a Ha paboueM MecTe;

3.2.3. CBOCBPEMCHHYIO H B IIOJHOM 00BeME BILIATY 3apalOTHOMN ILIATHI;

3.2.4. OTAOBIX YCTAHOBIEHHOM TIPOIOIKHTEILHOCTH,

3.2.5. npodeccroHalbHYIO MOATOTOBKY, IMEPENnoiroToBKY M IIOBLILICHHE
KBaJIM()HKAIIMK B YCTAHOBJICHHOM MOPSIKE;

3.2.6. yuacTHe B VIPABICHHHA YUPOKIACHHEM B (dopMax, MNPEAyCMOTPEHHBIX
TPYIOBBIM 3aKOHOIATEIECTBOM H Y CTABOM Y UPCIKICHHS

3.2.7. obbeaMHEHWE, BKITIOYAA MPaBo Ha CO3TaHNAE TIPOPCOIO30B;

3.2.8. obs3aTenpHOE CONMANbHOE CTpaxoBaHWe B TOPAJIKE W CIydasx,
MPETyCMOTPEHHBIX 3aKOHOIATEIIBCTROM.

3.2.9. 3amMTy CBOMX TPYIOBBIX TpaB W 3aKOHHBIX HMHTEPECOB BCEMH He

3anpemcHAIbIMH 3aKOHOM CHOCOﬁaMH;



3.3

3.2.10.

BO3MellleHHe Bpeaa, NMPHIHHEHHOTO B CBA3M C MCTIOJNHEHHEM TPY/IOBEIX
o0s3aHHOCTEI;

Paboruuku Yupexaenus o0s3anbl:

3.3.1.

3.8,

33.13.

100POCOBECTHO  BBITIOJIHATE  00A3aHHOCTH, MPEAYCMOTPEHHBIE B
NOJIKHOCTHOM MHCTPYKIIMH, TPYIOBEOM JIOTOBOPE, a TAKKE YCTAHOBICHHBIC
3AKOHOATEILCTBOM O Tpyae, 3akoHom PO «O0 obpazoBanuuy», YcraBoM
Yupexnenns, [lpaBumaMu BHYTPEHHETO TPYIOBOTO Pacriopsaaka;
co0JIIOAATL TPYAOBYIO AHCHMILIAHY, padoTarb 4e€CTHO, CBOEBPEMEHHO H
TOYHO MCHOJIHATL PACHOPKEHHST PYKOBOIUTEIS, UCIOJIBL30BaThL padoyee
BpeMs IS MPOM3BOAMTEILHOIO TPYAA;

BO3ZJCPKMBATBCA OT JACHCTBHH, MEIIAKIMMX JAPYIUM  pabOTHHKaM
BBITOJIHATE UX pr,U,OBble 0651 3aHHOCTH,

TIPUHUMATE AKTHBHBIE MEPEI 0 YCTPAHEHHID NPHYHH H  YCIOBHI,
HapYIIANMX HOPMAITEHYIO JeATeIbHOCTE Y UPeKICHH:

cojepKaTe cBoe ydeOHOe o0opyloBaHME W TIOCOOMA B HCIPARHOM
COCTOSTHHH, TIOJICPIKABATE YHCTOTY Ha padodyeM MeCTe;

coOmoaaTs  yCTaHOBNSHHDBIH TIOPA/IOK XpaHeHHs
MaTepI/IaJTLHBTX TIEHHDCTGﬁ H ,EIOK}"MEHTOB;

s dekTuBHO  HUCIOIL30BaTh  yueOHOoe 00OpYIOBaHHE, HSKOHOMHO H
parlHOHATBHO — PAcXQJ0BaTh  ANEKTPOOHEPTHIO, BOAY W JApyTHe
MaTepHaIbHBIE PECYPCHI;

cobimonars TpeGoBaHHA TEXHUKH O€30MaCHOCTH M OXpaHbl TPYyZa,
TIPOTHBOTIOAKAPHOIM OezomacHoOCTH, MpeyCMOTPEHHEIE
CDDTBGTCTB}'IOHIHMH ﬂp[iBHI[aMH H H'HCT]J}"KTIHM, TTOTR30BATECA
HGOGXO,[LHMBIMH CpeacTBaMH HH,[[I'IBH,[[yaJILHOﬁ 3alIHUThI,

Bcerjia OBITH BEKIHMBLIM, BHHMATENLHBIM K KIHEHTaAM Yupe:kaeHus,
OGWBIOHIHMCH H YlIcHaM KOJIeKTHBa, HE }"HH}KaTB HX YECTh H
JOCTOHHCTBO, 3HATE M YBaXXaThb IIpaBda YYACTHHKOB 06p33OBaT€ﬂbHOPO
npotecca, TpeboBaTh MCHIONHCHM 0083aHHOCTEH; CO0MIOAaTh 3aKOHHBIC

rpaga ¥ cBOOO b 00 YHAIOIINXCS

. B3aUMOOTHOIICHHA MCKIY oﬁyqaeMbmn, KJIMCHTAaMH, ]JEIGOTHI/IKEI.MH

lepC}K,ELEHHH H CIIOPTCMCHAaMH CTPOMUTE HA OCHOBC B3aMMOYBaKCHHA.

. He BBLICHATH CITOpPHBIC M KOH(IIMKTHBIC BOTIPOCHI, HE AEMOHCTPHPOBATH

JMYHBIC OTHOULICHHA, HCYBAXKHTCIBHOC OTHOLUCHHE JpPYyr K JApYyry B

NPHCYTCTBHH KIMEHTOB U 00Y4aeMBbIX.,

.HE HAHOCUTE ymiepd arTopUTeTy YUpekKIeHHA W He OBITH HOCUTEIEM

HEeraTHBHOI OTeHKH U HH(popMarinu 00 opraHH3aIHH.

CHCTEMAaTHYECKH TMMOBBIIIATE CBOIT TEOPCTHHUECKH Hu I{y.l'lI:T}’pHBIﬁ YPOBCHE,

JETORYIO KBAMH(HKATIHIO,

TpeHepa-UHCTPYKTOPHI YUPESKIeHHA HeCyT OTBETCTBEHHOCTh 3a KH3Hb U

310pOBLE OGY‘IaeM’bTX, KmueHToB. OHE 00sg3aHBI BO BpeMI OﬁpaSOBaTQHBHOI‘O

nporecca, MPUHAMATE BCE Pa3yMHBIE MEPhI JUIA TIPEA0TBPATIEHHA TPABMATH3MA U



HEeCYACTHBIX CIYYaeB ¢ 00y4JaloNMMMHCS ¥ JAPYTHMH PabOTHUKAMM YUpeiKIenus;

Mpy  TpaBMax M HECYACTHBIX CJIydJagX - OKa3blBaTh [MEpPBYI0 TMOMOINIb

TOCTpaJaBIIUM; 000 BCEX TpaBMaxX M HECYACTHBIX CIIydasX He3aMeITHTCITBHO

Co00MmAaTh aAMHHUCTPAIMN YUPEeKICHUA.

3.5.  Kpyr KoHKpeTHBIX TPYIOBBIX obOg3aHHOCTE# (padoT) mepcoHama YupexJaeHuA
OTIpefieNACTC WX  JIODKHOCTHBIMH ~ WHCTPYKIMSMH,  COOTBETCTBYIOTTHMH
JIOKAJILHBIMU IIPABOBBIMU aKTAMH M MHBIMH IIPABOBLIMH aKTAMH.,

+ OcunoBHbIE TPaBa U 00A3aHHOCTH AIMAUHUCTPANHE Y YPEK/ICHA.

4.1.  AnMusHucTpanus Y4 pexIeHus B JMUE AUPEKTOpAa W/UIW YIOJIHOMOYEHHBIX UM
JOJKHOCTHBIX JIMLL HMEET [PaBo:

4.1.1. szaxkmOuaTh, U3MEHATH U PACTOPraTh TPYAOBBIC JOTOBOPEL ¢ pabOTHUKAMHU
B NOpsAAKE M Ha YyClaoBWsaX, ycraHopiaeHHbXx TK PO U  uHBIMH
denepambabiMu  3akonaMu;  4.1.2.  moompATE  pabOTHHUKOB  3a
nodpocoBecTHBIH Y deKTUBHLINA TPY/I;

4.1.3. TpeboBark OT pPaOOTHUKOB WCIOJHEHUS WMH TPYAOBBRIX 00A3aHHOCTEN W

GepeHOro OTHONICHHA K UMYIIECTBY YUpexIcHHA, coOmoaeHus [Ipasur BHyTpeHHETO

TPYAOBOTO PacTopsIKa, HHBIX JJOKaJTBHBIX HOPMAaTHBHBIX aKTOB YUPEK/ICHHA,

4.1.4. npusnekaTh pabOTHHKOB K JAMCITHILTHHAPHON W MaTepHATLHOH OTBETCTBEHHOCTH

B YCTaHOBIIEHHOM TIOPAIKE;

4.1.5. npuHUMATL JIOKA/ILHLIE HOPMATUBHBLIE AKThl M MHIMBHIYAJIbHBIE  AKThL

VuypexaeHus B 0PSAAKe, YCTAHOBIEHHOM Y CTaBOM YUpPEKIEHUS.

4.2, AnmusucTpanusi YupexacHusa o0s3aHa;

4.2.1. cobmopars YCJIOBHS TPYIAOBOIO [OTOBOPA, JIOKAIbHBIC HOPMAaTHUBHBIC
aKTHL U NpaBa padOTHUKOB,

4.2.2. mpepoctaBiATh paboTHUKaAM padoOTy B COOTBETCTBHH C TPYIOBBIM
JIOTOBOPOM;

4.2.3. obecneunBaTh  Oe30TIaCHOCTH  TPyJda W YCIOBHA, OTBEYAIONIHE
TpedOBaHMAM OXPaHbl H THTHEHEI TPY/1a;

4.2.4. KOHTPO/MPOBATHL COOMIOIEHHE PA0OTHHKAMK YupekaeHus 00s13aHHOCTei,
BO3JIOKEHHBIX Ha HUX YcraBoM YupexaeHus, Hactosiuumu [IpaBunamu,
JTOJIAKHOCTHBIMH HHCTPYKIIHAMHM, BECTH y4eT pabodero BpeMeHH;

4.2.5. CBOEBPEMEHHO B [10JIHOM pa3Mepe OILIauYuBaTh TPy pabOTHHKOB,

4.2.6. opraHn20BaTh HOPMAIILHBIC YCIOBHA TPyJa PaOOTHHKOB YHUPEKICHHA B
COOTBETCTBUM C MX CHCUHAIBHOCTBIO M KBaIM(pUKAIIMCH, 3aKpenuTh 3a
KaKJbIM M3 HUX ONpeIeIeHHOe MeCcTO padoThl, o0ecreduTh HUCIpPaBHOE
COCTOSIHHE 000pYIOBaHUS, 310pOBLIe H O€30I1acHbIe YCIOBUS TPYa;

4.2.7. obecnieunBarhb pabOTHUKOB JIOKYMEHTALUEH, o0opyIoBaHUEM,
UHCTPYMEHTAMH U UHLIMU CPeACTBAMU, HEOOXOAUMBIMU UL UCIIOIHEHUS
MU TPYIOBBIX 00A3aMHOCTEN;

4.2.8. ocyllecTBIATE OPIaHH3aTOPCKYIO PAadoTy, HAPABIEHHYIO HA YKpeIlIeHHe
JUCLMIUIUHEL, YCTpPaHEHUE M0Tepb padodero BpeMeHH, PalHOHAILHOE
HCTIONB30BAHHE  TPYAOBBIX  pecypcoB, (GOpMHUpOBaHHE CTAOMILHBIX



4.2.11.

4.2.12.

4.2.13.
4.2.14.

5.2.

TPYIOBBIX KOJJIEKTABOB, CO3/laHWAe ONarompHATHBIX YCIOBHIA pPadoOTHI
VYupexxnenusa; CBOEBpeMEHHO TIPHHMUMAaTh Mephl  BO3JEHCTBHA K
HapyIIATEIAM TPYI0BOH AHCITHILIHHEL,

4.2.9. coBepwieHCTBOBaTL y4ueOHbId 1npouecc. Co3znaBarb  ycjlaoBust Ui
BHEJIPEHUSA HAYUHOH Opranu3aliy TPYIa, OCYNECTRIATE MEPOTPHATHS TI0
TIOBBIIICHHIO KadecTBa padOTHI, KYIBTYpPBl Tpy/Jda: OpraHH30BBIBATH
MU3yUCHHUE, PacIpOoCTPAaHEHHE M BHEAPEHHUE [EPEAOBOI0  OMNbITa
pabOTHUKOB.

TIPUHUMATB MEPHI K CBOCBPEMCHHOMY 00ecIedeHHIO Y upekICHUA HEOOXOTHMBIM

obopyroBaHHEM, yIeOHBIMH MOCOOUAMH, X0354HCTBEHHBIM HHBEHTApPEM;

cOo37aBaTh YCIOBHA, o0ecreunBaloNniue OXpaHy SKM3HH H 370POBbA PabOTHHKOB

YupexaeHus, KOHTPOIMPOBaTh 3HAHME W COOMIOJEHHE pabdOTHHKaMH BCeX

TpeOoBaHUIT WHCTPYKIIMH W TpaBHI TI0 TEXHHKE O€30TacHOCTH, MOkapHOM

Oc3onmacHoCTH;

ofecrieunBaTh COXpaHHOCTh UMYTIECTBA YUPEWACHHA, COTPYAHHKOB H KITHCHTOB;

cO3/1aBaTh TPYJAOBOMY KOJJIEKTUBY HEOOXOAUMBIE YCITOBHSA JJIA BEITIONHEHHUS UM

cBOMX ToTHOMOUM. (CrocoOCTBOBATL CO3MAHMIO B TPYAOBOM KOIUIEKTHBE

JICTTOBOM, TBOPYECKONH 0OCTaHOBKHM, MOAACPAHBATH MHHUIIMATHBY M aKTHBHOCTB

paboTHMKOB, oOecreuuBaTh MX YYacTHE B VIPABICHHU  YUPEKICHHEM,

CBOCBPEMEHHO paccMaTpHUBaTh 3aiB/ICHMA pabOTHHUKOB M coo0IaTh HM O

HPUHATLIX Mepax.

5 Peskum padoTsl u Bpems 0TAbIXA

B oprammzarum ycTaHaBIMBaeTCs TIATHAHEBHaA 36-uacoBag pabouas Hemens c

ABYMsS BBIXOJHBIMH JHAMH (cyd0oTa W BockpeceHse). [lpu peammsannu

OT/Ic/IbHBIX IPOIPaMM IpHUMEHsAETCA O-IHEBHAd yucOHas HENENA C BBIXOJHBIM

IHEM — BOCKpeceHbe. PesuM MokKeT U3MEHATLCS ¢ COOM0 eHHEM 001Iel HOpMBI

pabouell Harpy3kud B 3aBHCHMOCTH OT peallH3yeMbIX M[porpaMM M YyueOHLIX

[IJIAHOB.

[IponomkurensHocts  pabouero  aHS — agMUHHUCTpanued  YupexaeHus

yeranasiuBaercs ¢ 09:00 o 17:00 yacos ¢ r1aBaloIIUM 4aCOBLIM [IEPEPLIBOM Ha

oben.

[IpopomkurensHoCTE  pabouero  AHsA, [PeJUEcTBYIONIETo  [pa3AHUYHOMY

HepaboueMy [HIO, coKpaulaeTcs Ha oauH 4ac. [IpazaHuunblie 1HH B OpraHu3aluu

YCTAHABIMBAKOTCS B COOTBETCTBHU ¢ TpynoBbiM konekcom PO.

[IpuBneuenne pabOTHHKOB OPraHMU3alUH K CBEPXYPOUHBIM paboTaM A0IYCKAETCH

B [IOPSJKE W HA YCIOBUAX, YCTAaHOBIeHHBIX TpynoBbiM kojaekcoMm PD u apyrumu

HOPMAaTUBHO-IIPABOBLIMH aKTaMH, PETYIUPYIOUIUMU TPYAOBLIE OTHOLLIECHUS.

Vuer pabodero BpeMeHu Beaetcs Oyxranrepuei Yupexnenus, OTBETCTBECHHBIM

3a  ydeT pabouyero BpeMeHH sABIsieTcs ryaBHblid  Oyxranrep. [dauuele,

HeoOX0MMBIe JUTA MPaBHIIBHOTO yueTa pabodero BpeMeHW KaJI0To paboTHHKa,

NoJar0TeAd B OyXTralTepHio B TIOCNISIHUI JeHb KakJI0To MecAlla PyKOBOJHUTEIEM

COOTBETCTBYIOIIECTO MOOPa3IeICHUA OPTaH3aIliaH.



a)
b)
c)
d)

5.6. PaboTHmkaM opranM3aliid B 3aBHCHMOCTH OT JOJDKHOCTH TIPEJOCTaBISETCH
€KeTOHBII  OTUTATHBAEMBIH OTIMYCK TIPOJIOKHTENBLHOCTEIO OoT 28 10 56
KaldeHAapHbIX AHeH. OuepeHOCTH TPEAOCTABICHHWA OTIYCKa, a TAaKKE daThl
BbIX0/1a pa0OTHUKOB B OTIIYCK ONPEAE/IAOTCA B rpaduke oTiycKoB. BEsxeromHsiii
OIUIAYMBACMBIH OTIYCK MOXKeT ObITh pa3zgesieH Ha dactu., [lpu  stom
PO JOJEKUTENILHOCTE TIePBOH 4acTH OTIYCKA HE MOMXET COCTABJISTL CPOK MeHee
14 kanenpapubix jHei. B cinywsae GonesHu  paGoTHMKA B OTIYCKE,
TIOATBEP KICHHON THCTKOM HETPYAOCTIOCODOHOCTH, €re OTHYCK TMpoiIcBacTca Ha
KONMMYECTBO KaleHAapHBIX gHelt Oonesmn. 5.7. ['paduk oTmyckoR Ha
COOTBETCTBYIOIIMI 1o yrBepikaacTes 10 20 nexadps npeaiuecTBYOIIETO Toaa 1
JNOBOAUTCA 10 CBEICHHS BCEX paOOTHHKOB OpraHu3alim,

5.8. PaboTHuKaM opraHM3alM{ TPEIOCTABIMIOTCA APYTHE BHABI OTITYCKOB B TOPAIKE

W Ha YCIOBHAX, YCTAHOBJICHHBIX CHCTBYIONINM TPYAOBBEIM 3aKOHOAATCIHCTBOM

(ZOmOTHUTEIBHBIH OTHYCK, Y4eOHBIH OTIYCK, OTTIYCK MO YXO0y 3a pe¢OeHKOM U T. 1.).

5.9. Tlo 3asBIcHUI pPabOTHHKA €My MOMKCET OBITH MpPeIOCTAaBICH HEOTTaYHBaeMEbIi

OTIYCK. 3aABJICHHE O MPEIOCTABICHUM OTIIYCKA MOAAETCA PabOTHHKOM PYKOBOIHTEIIIO

COOTBETCTBYIOWIErO NoApasie/ieHus He Mo3Hee, YeM 3a TpH padouux [H [0 ero Hayaja.

Pemenne o nOpedocTaBleHUM WIM HE [PENOCTABIEHUM  OTIIYCKA TPUHUMAET

PYKOBOJUTENL COOTBETCTBYIOIIETO [10Apa3ieieHusl.

6. IMoowpenus 3a ycnexu B padbore
6.1. 3a 00pas3loBoe  BBINOJHCHHE TPYAOBBIX o0sA3aHHOCTEIH, yCcrexu
B 00yueHHH, MPOJOJIKHTEABHYIO U Oe3ylpeuHyro paboTy, HOBaTOPCTBO B

Tpyze, > PeKTHBHYI0 padoTy M 3a JApyrHe JOCTIKEHHA B paboTe MPUMEHSIOTCA
CIIeTyTOTIHE TTOOTIPEHA:
00BsBIIEHHE 0/1ar0IapHOCTH;
BBIJIava TIPEeMUH;
HarpaxJieHHe MoYeTHLIMH I'PaMOTaMu;
HArpaXACHHUE LCHHBIMU [O1apKaMH.
6.2. IloompeHus npUMEHAIOTCA aAMHHHCTpanmeidl Yupewaeuusa. llpencraButens
TPYJAOBOTO KOJJICKTHBA MOKET BBICTYNATH C HWHHIIMATUBOHM TMOOMIPEeHHAs pabOTHHKA,
KOTOpas [OMIeKUT 0053aTe/IbHOMY PACCMOTPEHHIO aIMUHUCTPAlIUEH.
6.3. 3a ocobble TpyaoBBIe 3acTyTH pabOTHUKH YUpPekJICHHA MPEACTABIAIOTCA B
BBILICCTOAIMC OPraHbl K HAMPAXKACHUIO OPACHAMH, MCAALIMH, K IPUCBOCHHIO MOYCTHBIX
3BaHHI, a TakKe 3HAKAMH OTJIHYMA H I'PaMOTAMHM, YCTAHOB/IEHHBIMH JJI1 PadOTHHKOB
00pa30BaHms 3aKOHOIATEIILCTBOM.
6.4. llpu npuMeHEHHMH MEp  HOOLIPEHHS  COYETAETCs  MATCpHaJbHOE
u MOpaJILHOE CTHMYJIHpoBaHue Tpyja. [loompenns o0paBaL0TCA B IpHUKa3e
(pacropsKeHHH ), ZOBOLITCA 10 CBEASHHS BCEro KOUIEKTUBA YUPEKICHHA H 3aHOCATCA B
TPYAORYIO KHUKKY padOTHHKA.
6.5. Pabornukam, ycmemHo ¥ J00pOCOBECTHO BBIMONHAIONIAM CBOH TpPYIOBBIE
0053aHHOCTH, TPENTOCTABIAOTCA B TIEPBYIO OYEPE/b MMPEUMYIIECTBA H JILTOTHI B 00J1aCTH
CONHANBHO-KYILTYPHOTO OOCITYKHBaHHS.



6.6. Ilpym mnpumeneHun Mep OOIMIECTBEHHOTO, MOPATBHOTO W MaTepHATBHOTO

TTOOMIPEHHs, TIPH TIPEACTaBIEHUH pPabOTHHKOB K TOCYIapCTBEHHLIM Harpaaam H

TTOYETHRIM 3BaHIAM YIHTRIBACTCA MHEHHE TIPEJICTABHTEIIA TPYAOBOTO KOJUICKTHBA.

7. OTBETCTBEHHOCTH 32 HAPYIICHHE TPYIOBOH AHCIHTLTAHBI

7.1. Hapymenue TpynoBoH AMCLMIIIHHBL T.€. HEHCIOJHCHHME MM HCHAJUIEHKAIICE
UCHOIHCHHE 10 BHHE paboTHHKAa 00A3aHHOCTEH, BO3IO0KCHHBIX HA HETO
TPYIOBBIM JIOTOBOPOM, YCTaBOM YUPEKIEHHA, HACTOATHMH TIpaBHJIAMH,
MOMKHOCTHBIMHM ~ MHCTPYKIIMAMHM  BIEUeT 3a coDoll  TNpHMEHEeHHe  Mep
JAUCIUTUTHHAPHOTO MM OONIECTBEHHOTO BO3/CHCTBHA, a Takke MPHMEHEHHE
HHBIX MEp, TIPEAYCMOTPEHHBIX JICHCTBYIONINM 3aKOHOAATETECTROM.

7.2.  3a nmapymenue TpyIOBOH INCIUTITHHBI aIMHHUCTpAIHA YUpeJeHHus HajaraeT
CleIyTonne JUCTIHTITHHAPHEIE B3BICKAHHS:

a) 3aMedaHue;
0) BBITOBOD;
B) YBOJIBHCHHC TI0 COOTBETCTBYIONITHM OCHOBaHHAM.

7.3. JAUCHMIUIMHAPHBIE B3BLICKAHUS HANATAIOTCA TOILKO JUPEKTOPOM Y UPEIKISHU.
74. Jlo HanoXeHUA B3BICKAHMA OT HAPYUINUTEAS TPYAOBOM AUCHUIUIMHBEL J0J/DKHBI
ObiTh 3aTpeboBanbl 00biACHeHHs B nuchMeHHOH dopme. OTkasz paloTHHKA 1aTh
OOBLACHEHHUE HE SBJMETCS OCHOBAHMEM JUISL He HAIOXKEeHUd IUCUMILIMHAPHOIO
B3bICKaHmA. B JToM cioydae cocTaBisgeTcs akT 00 oTkaze paDOTHHKA J1aTh
NMUCEMEHHOE 00BACHEHHE.
AucuMiuiMHapHele  B3bICKAaHUA  Hajaraiorcs alMHHUCTpalUMeldl  HEeNOCPeICTBEHHO  Ioclie
o0HapyXeHH TIPOCTYNKa, HO He MO3THee OJHOTO MecAlla co JHA ero o0HapyKeHHs, He cUMTas
BpPeMeHH 00se3HN HITH NpeOBIBaHUA PabOTHHKA B OTITYCKE.
Jucrurymnaproe B3bICKaHue He MOYKET OBITh HaJI0KEHO Toclie MECTH MecATleB, TIPOINEINTAX CO
JIHA COBEpPIIeHHs MPOCTyNKa. B yka3anHbie CPOKM He BKIIOUaeTcs BpeMs TTPOM3BOICTBA TI0
YTOIIOBHOMY JCIY.
7.5.  JJUCUMIUIMHAPHOE pacciel]oBaHue HapylueHuii paboTHUKOM YupexaeHus HOpM
npodeccHOHATHLHOTO MOBEASHHA MIH YCTaBa MOKET OBITh TTPOBEACHO W TONBKO
Mo TIOCTYTIHBINE! Ha Hero jkaysode, MoganHoi B THcbMenHo# dopme. Komma
a00bl JOJ3KHA OBITH NIepegaHa JaHHOMY pa0OTHHKY.
X0 TACIHIITHHAPHOTO PACCICIOBAaHUA H TPHHATHIC TI0 €T0 pe3ynbTaTaM PEIICHHA MOTYT OBITh
TIpeIaHbl TTIACHOCTH TOJBKO C COTJIACHS 3aHHTEPECOBAHHOTO PabOTHUKA.
7.6. 3a kaxjoe HapymieHHe TPYIOBOH AHCIHIUTHHBI MOKET OBITH HATOKEHO TOIBKO
OJTHO JIMCITHTNTMHApHOE B3bICKaHWe. [IpM 2TOM MOKHBI YIWTBIBATHCA TDKECTh
COBEPIICHHOTO TIPOCTYIKA, O0OCTOATENbCTBA, MPH KOTOPBIX OH COBEPIICH,
TIpeAIIecTBYOMas padboTa ¥ MoBeICHHE padOTHHKA.
7.7.  TIpuka3 o HaNoKeHWHW JTUCTIMTUITMHAPHOTO B3LICKAHHUA C YKazaHHEeM MOTHBOB €T0
NPUMCHCHHA OOBABIACTCA pabOTHHUKY, TMOABEPTHYTOMY B3BICKAHHWIO, TIOJ
pacnucky B TpexJHeBHbIM cpok. llpukas moBomutcs 1o cBeaeHus pabOTHHKOB

VupekaeHus B 4aCTH KacaromICics.



7.8. Ecm B TeueHHWe Tofa €O JHA HATOKEHMA TUCIIMIUTMHAPHOTO B3BICKaHHA Ha
paboTHHKA He HaJaraaoch HOBOE JWCIMIIIMHAPHOE B3BICKAHHE, TO OH CYUTAETCA
HE TTO/IBEPraBITHUMCA TUCTTHTITHHAPHOMY B3BICKAHHIO.
AnMunucTpanus YupeskaeHus: [0 CBOeH MHMIMATUBE WM 10 Ipockbe ¢aMoro padOoTHUKA,
XO0/IaTaliCTBY €ro HETMOoCPeNCTBEeHHOr0 PYKOBOIWTES WMEET MNpaBO CHATH B3LICKAHWE J10
WCTEUeHNUS To/Ia CO JIHA ero PUMEHEHHS.
7.9. B Teuenme cpoka OeHCTBHA AHCITHILIMHAPHOTO B3BICKAHHA MEPHI MOOMIPEHNS,
yKazaHHBIE B HACTOANTHX MpaBHIax, K paboTHUKY He MPUMEHAIOTCS.
8. 3aKTIOUHTETbHBIC TOJ0KEHHS
8.1. IlpaBuna BHyTpEeHHEro TPYAOBOIO paclopiAika YTBEPKIAKTCH AHPESKTOPOM
LleHTpa ¢ yueToM MHEHHA NPEICTaBUTEI TPYAOBOIO KOJLICKTHBA.
8.2.  /[leiictBue IlpaBun pacmpocTpaHseTcs Ha BceX paOOTHHMKOB, HE3aBHCHMO OT HX
JIOJKHOCTH, JUTHTCTBHOCTH TPY/IOBBIX OTHOHICHWE ¢ pafoTojmaTtencm, XapakTepa

BRIMTOJTHASMOI paboThI 1 UHBIX 00CTOATEIBCTB.

[IpaBuia BHYTPEHHEIr0 TPYAOBOIO PACIOPN/AKA PAOOTHI YUpeKICHHA ABIATCH €1HHBLIMH

H 00f13aHbI, HCNOJHATHCH BCEMH PAOOTHHKAMH Y4YpeKACHHA 0€¢3 HCKIIYCHAA, KOHTPO.Ib

HA/ CODTHACHAEM NPABHI BO3JIOKECH HA ATMHHHCTPANMIO Y YpPEKICHHH,
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